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To,
Mr. Jeeru  Bhuva neswara rao
S/o  Yellayya
HNO                     :2-50-286,
City/Village          : Chittivalasa,
Post                      : Chittivalasa,
Mandal                 : Bheemunipatnam,
District                 : Visakhapatnam-531162.
State                    : Andhra Pradesh.

Date:26.03.2022,

Sub : Letter for Training

With reference to your application and discussions had with you , we are pleased  to offer you a one-year training in 

Production Department,  at Unit-1,  situated  at  Lingojigudem  Village , Choutuppal  Mandal , Yadadri Bhuvanagiri 

District on the on the following terms and  conditions. 

We extend to you our warmest welcome to our family of Divi's Laboratories Limited.

You will be on training for a period of one year from the date of reporting as a trainee and you will be paid a        

stipend of Rs.15000/-  per month  during your training period.

Training  will be  given  at any one of  the departments, branches & manufacturing units of  the organization 

depending  on  the requirement  at  the sole  discretion of  management. If  required, you may  be  asked to 

undergo training in shifts as well.

If  you  intend  to discontinue your  training  during  the  training period, you have to  give  three months prior 

notice in  writing or return  three  months  stipend  in lieu thereof,  which  may be modified  from time to time  and 

the same will be notified.

After  completing  your  training, the organization at  its  sole discretion, may or may  not  offer  employment and 

no trainee shall have the right to demand absorption in employment of the organization. 

You are  entitled  to  seven casual  and five sick leaves during your training period . You will also be covered 

under ESI act,1948.

1.

2.

3.

4.

5.

6.

7.

8.

You  are  required  at  all  times  to  maintain  the  highest  order of  discipline  and  secrecy  as  regards  the  

training of the organization. Any of technical / personal information, which might come into  your  possession 

during continuance of your training in the organization shall not be disclosed,divulged or made public by you 

even thereafter.

9.

You will be required to undergo pre-training medical check-up as this offer is subject  to your medical fitness and  

you will be required to undergo periodical medical check-ups during your  training period . Your training will be 

terminated , if you are not found medically fit.

You shall be liable to be transferred/posted to any location,department & unit of the organization, depending    on  

the  requirement  for  training. Upon such  transfer, you  will  automatically  be  governed  by  the service 

conditions, rules,regulations and other terms as applicable at such new place.

This offer of training  is based on the information furnished in your application . If, at any given time, it comes   to 

the knowledge of the management that any of this information is incorrect or any relevant information has been  

suppressed, then your  training  based on  this letter of training is  liable  to be terminated without any notice or 

any stipend in lieu thereof.
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You shall  adhere to  Organization's policies, procedures, rules and regulations, discipline and general  work 

practices,which are subject to change from time to time.

You shall  forthwith  intimate any change  in  your residential address as and when any change takes  place .

Your training is  liable for  termination at any time without notice or enquiry , if you are found indulging  in any 

misconduct.

Your progress  in  training  will be  reviewed  from time to time and  if  found unsatisfactory , your  training will  be 

terminated without  notice. 

In  case the terms  and conditions of  training stated  above are acceptable to you,  please sign this letter in token of you 

having understood  and having  accepted  the  same  and  shall  submit  before  you  join  for  training.

You shall join training in our organization on or before 11.04.2022.If you do not join the training before the stipulated date, 

this offer of training shall be deemed cancelled.  

Yours sincerely,

K.SUBBA RAO

For DIVI 'S  LABORATORIES LTD

GENERAL MANAGER  (P&A)

We take this opportunity to welcome you to the organization and wish you good luck.

10.

11.

12.

13.

14. You are required to submit the following at the time of joining

a.   For verification purpose, we need your original certificates of S.S.C,Inter ,& B.Sc. 

      and photo copies of the same.

b.   Four passport size color photographs.

c.   Four copies of post card  size  black & white group  photo of  yours along  with  your dependent parents,

      and your spouse & children if married.  

d.   Photo copies of Latest Aadhaar with vid Number & PAN cards of  yours along  with  your  father, mother, 

      spouse  and children, if  Married. 

e.   Photo copy  of  SBI  savings  bank  account  passbook.

f.    Your  name ,date of birth ,father name  should  be the  same in  Aadhaar card  as  in your SSC mark list

g.   Get tested RT PCR test for covid-19  and submit  the report at the time of joining for duty.

h.   Certificate of the covid -19 vaccination two doses.

ACCEPTANCE

Signature: Date:

Road Map :   Hyderabad to Choutuppal - Bus available. Choutuppal  to Lingojigudem  - Autos available.  

I understand  the contents of offer of  training and  I  hearby  accept  the  terms  and  conditions mentioned  there in .

:08694-257001
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PSPL/2022/OF/*5044/Sales Executive

October 01, 2022
Dalli Shiva
Visakhapatnam

Dear Dalli Shiva,

Sub: Provisional Offer letter (hereinafter "Offer Letter") for the position of Sales Executive.

Kindly refer to your job application with Paytm Services Private Limited, we are happy to offer you the position of
Sales Executive in Grade-SG01A in our Company on the following terms and conditions:

1. Your Total Fixed CTC is Rs. 252000/- per annum (encl. annexure A.) This is the total cost to Company and all
necessary taxes will be deducted at source along with all statutory deductions. If you are covered under the
Provident Fund Scheme, then the employer contribution to the provident fund shall be met out of the above said
salary.

2. Performance Linked Incentive (PLI) is completely based on performance and target achieved by employee's
and basis company's requirement, reimbursement can also be provided to you. These are awards which may be
withdrawn anytime upon company's discretion.

3. You will be governed by the Company's Personnel Policy, Code of Conduct, Non-Disclosure Agreement and all
other Company policies as applicable to you from time to time.

4. You will be expected to join duty on October 04, 2022 the Business hours begins from 9.30 A.M. onwards. You
are requested to meet Kukkala mahesh, Contact No. 9000102449 for your joining formalities. In case of any further
issues, escalation, support or feedback, please write to Distribution.Helpdesk@paytm.com, our team will reach out
to you on priority.
5. You shall be initially deputed at Visakhapatnam. The Company may at its sole discretion, change your job role
& job location intimating to you in advance based on business requirement.

6. The company observes a 6 day work week and you should inform your non availability in advance. Any
absence for consecutive 3 days without prior approval will be treated as un-authorized absence from the work and
Company has the right to terminate your engagement and take necessary legal action against you.

7. During your period of engagement with the Company, we do not allow any direct or indirect association by you
with any other company/person/entity whatsoever, such as agent, consultant and other business association under
Dual employment policy and code of conduct. In case of any breach company has right to take disciplinary action
including legal/police action.

8. The Company does not promote and hire relatives in the Company, members of a personal immediate family
(defined as parents, children, spouse and siblings and other relatives) however such cases can be considered as
case to case basis at times with certain condition and prior approval.

9. In additions to the terms contained herein, your relationship with Paytm Services may be subject to such other
additional terms and condition as may be communicated to you time to time by Paytm Services.

Distribution.Helpdesk@paytm.com


10. This offer is subject to successful clearance of your background check which Company may do pre or post your
joining and in case of any negative report the Company may take any necessary action which may also lead to
termination.

11. This is a fixed term employment agreement between you and the Company. This one year employment
agreement may be considered for an extension at the sole discretion of the Company.

12.  A detailed brief on KRAs and scope of work will be given to you on joining.

13. You shall be on probation for a period of six (6) months. During this period, your performance shall be subject
to review. In case your performance is not considered satisfactory, the probation could be extended for such
duration as determined by the management. During or at the end of the probation period, management shall have
the right to dispense with your services without any notice or assigning any reason thereof and without paying any
compensation or separation benefits thereof.

14. Notwithstanding any of the clauses of this letter, the management reserves the right to terminate this
engagement without giving any notice or assigning any reasons whatsoever during your probation period. You will
be at liberty to resign from the services during probation period after giving 15 Days' notice in writing or subject to
written approval from HR department on payment of equivalent salary. After confirmation in writing / successful
completion of your probation period, management reserves the right to terminate this engagement after giving you 1
month notice or salary in lieu thereof without assigning any reason thereof. Similarly, you will be at liberty to resign
from the services after giving 1 month notice in writing or subject to written approval from HR department on
payment of equivalent salary to the organization in lieu thereof for the un-expired period of notice. During your
notice period you shall not take any leave whether due to you or not without prior sanction. Any request for relieving
from work before completion of notice period, would be subject to availability of alternate resource for taking proper
handover of the work from you. Any unprofessional behavior or lackadaisical attitude during notice period will result
in termination of your services.

15. Notwithstanding the preceding clause, your engagement may be terminated 'for cause' at any time without any
notice. For the purpose of this agreement termination 'for cause' includes, but is not limited to, any of the following:
(i) theft (ii) falsification of time or other employment records (iii) dishonest act(s) (iv) negligence (v) incompetence (vi)
insubordination (vii) failure of follow work rules and policies (viii) excessive absenteeism or tardiness (ix) disloyalty
(x) lack of clients, work or business.

16. A detailed engagement letter will be issued to you on your joining and your terms of the engagement with the
Company shall be detailed out in such engagement letter.

17. Please confirm your acceptance of this Offer Letter by email within the next two working days, failing which this
offer will automatically stand withdrawn.

18. Within three days of accepting our offer you are required to send us the copy of your resignation letter duly
accepted by your current organization failing which company reserves its right to withdraw this offer letter. This letter
has been issued to you on the understanding that there is nothing in your past record which should have prevented
our Company to offer you this employment contract. If, however, it is found that your past record is objectionable or
if you have willfully suppressed any material, information or if any declaration given by you to the Company is false,
in such a case, then this Offer Letter may be withdrawn by the Company without any notice or compensation in lieu
thereof.



19. You are requested to carry the following documents in original at the time of joining for verification and a copy
of the same for submission.

a. High School and Senior Secondary Certificates and Mark sheets
b. Graduation / Post Graduation certificate(s) along with mark sheets
c. Experience certificate and salary slip from last employer.
d. Blood Group.
e. Relieving certificate from last employer.
f. 3 Passport Size Photographs.
g. Form 16 from last employer.
h. Photo Identity Proof.
i. PAN Number.
j. Aadhaar Card

20. Your employment and salary processing is subject to timely submission, validation and completion of joining
forms / documents / proofs and background verification clearance.

21. We as a Company do not charge any fee/amount for hiring and also do not ask any agency engaged by us for
the same.

22. Without Prejudice, please note that the Company reserves its right to withdraw this offer made to you before
receipt of your acceptance of the same, without providing any reason to you.

23. It is your responsibility to communicate in writing to Company about any changes in your following mode of
communications, as and when required.
a. Contact Number/Mobile Number.
b. Residential Address.
c. Personal E-mail ID

24. The courts at New Delhi shall have sole and exclusive jurisdiction over any disputes arising under this Offer
Letter.

Your employment agreement at Paytm Services will be subject to ratification of the above.

We look forward to welcoming you aboard the Paytm Services team.

Best regards,

Debojyoti Das
Human Resources
Paytm Services Private Limited



Annexure A

CTC Structure

Salary Components Monthly (Rs.) Yearly (Rs.)

Basic

House Rent Allowance

Special Allowance

Statutory Bonus

Gross Salary

PF (Employer)

ESIC (Employer)

Medical Insurance Premium

    10100    121200

     5050     60600

     1115     13381

     2300     27600

    18565    222781

     1622     19462

      603      7241

      209      2508

Monthly CTC     21000    252000

Variable

Performance Linked Incentive (PLI)*     12000    144000

Total Salary (Gross CTC)     33000    396000

'* Medical Insurance premium rate is subject to change
'* Employee contribution for PF & ESIC shall also be deducted from your Gross salary only
'* Performance Linked Incentive (PLI): PLI will be subject to the sales target Vs achievement by
employee's. This will be paid on monthly basis.
'* FairDay Attendance will be applicable as per policy.
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 www.mouritech.com 

Reg. Office: Bldg. #6-3-83, Floor III Loukya Towers, Mallampet Road, Bachupally, Hyderabad TS 500090, India 

  AUSTRALIA  |  CANADA  |  GERMANY  |  INDIA  |  S. AFRICA  |  UAE  |  UK  |  USA   |  “Employee First, Customer Foremost” 

MOURI TECH Pvt. Ltd. 
Plot No. D1, Survey No.408/1, IT Park, Hill No:2 
Rushikonda, Madhurawada Visakhapatnam - 530 045. 
(A.P) India, Tel : 0891-6814100 / 4101, Fax : 0891-6676670. 

 
Date: 17-Jan-2023 

EMPLOYMENT OFFER LETTER 

Dear Prassanno MOHANTY, 

On behalf of MOURI Tech Pvt Ltd. (“MOURI Tech” or “Company”), we thank you for your interest in pursuing 

a career with us. Congratulations and we are pleased to make you a formal offer for the position of                      

Process Executive – BPO at our Visakhapatnam Branch in Andhra Pradesh. 

 

Your salary (Cost to Company – CTC) including all benefits will be of INR. 1,45,000/- (Rupees One 

Lakh Forty-Five Thousand Only) per annum with an expected start date of 18-Jan-2023. For the detailed 

structure of your salary, kindly refer to Annexure A. 

 

You are entitled to Grade MT level. Any amounts paid will be subjected to statutory and other deductions as 

per organization policies and practices 

 

This offer is based on your profile and performance in the selection process and is subject to your acceptance 

of the employment agreement terms below. Please carefully read the specific terms and conditions of this 

offer as they contain important details. In addition to these terms and conditions, there are other Company 

policies and procedures that you agree to observe and follow during your employment with MOURI Tech. 

If you wish to accept this employment offer, please sign all the pages, and return the duplicate of this letter 

as a token of your acceptance. This offer is valid for seven (7) days from the date of the issue, beyond which 

this offer will expire. 

We welcome you to the MOURI Tech FAMILY. We look forward to a lasting and mutually beneficial 
relationship. If you have any questions regarding this offer, please do not hesitate to contact us at 
hr.in@mouritech.com. 
 
Sincerely, 

 
 
ACCEPTANCE OF OFFER 
I accept the employment with MOURI Tech Pvt. Ltd. under the terms set forth in this letter. 
 
 
Associate Name: Signature: …………………………. Date:……………………… 
 
 
 
 
 
 
 

 

mailto:hr.in@mouritech.com


 

    
 
 www.mouritech.com 

Reg. Office: Bldg. #6-3-83, Floor III Loukya Towers, Mallampet Road, Bachupally, Hyderabad TS 500090, India 

  AUSTRALIA  |  CANADA  |  GERMANY  |  INDIA  |  S. AFRICA  |  UAE  |  UK  |  USA   |  “Employee First, Customer Foremost” 

MOURI TECH Pvt. Ltd. 
Plot No. D1, Survey No.408/1, IT Park, Hill No:2 
Rushikonda, Madhurawada Visakhapatnam - 530 045. 
(A.P) India, Tel : 0891-6814100 / 4101, Fax : 0891-6676670. 

General Terms & Conditions of Employment 

 
The terms and conditions listed below are not exhaustive and are meant to provide general guidance on the 
Company policies. On the day of joining, complete terms and conditions will be reviewed with you along with 
Non-Compete and Non-Disclosure agreements. 
 
Commencement of Employment 

Your appointment would be effective from the agreed-upon “start date” and will be initially based on the work 

location selected for employment. Your services are transferable, and you may be assigned to any office of 
MOURI Tech in India or abroad any time based on business needs. You may also be deputized to work on 
projects for any affiliates, subsidiaries, or other companies with which MOURI Tech has such arrangements. 

Probation Period 

Your performance will be reviewed upon completion of six (6) months of employment from the date of joining. 
Your services shall be confirmed subject to satisfactory performance on the review. 

Notice Period 

• The employment is terminable by you by giving thirty (30) days’ written notice to the Company. 

• Company can also terminate the employment without any notice, if there is any breach of policies and 
guidelines, misconduct, performance issues, charged with any criminal offense, involved in any legal 
capability, false or misrepresentation of facts and failure of background checks. 

• Company reserves the right to pay or recover salary and extend the relieving date in lieu of notice 

period subject to completion of the knowledge transfer.  The responsibility of ensuring the completion 

of the knowledge transfer within the defined notice period lies with you. 

Required Documents 

At the time of your joining, photocopy of the following documents should be submitted. Also, please carry the 

original documents for verification purpose. 

 

• Educational certificates beginning with the 10th grade 
• Relieving/Experience certificates from your previous employer(s) indicating period of employment 
• Release Letter from your current employer indicating the date of release 
• Permanent Account Number (PAN) card 

• Permanent Address proof (Voter ID/Aadhar Card/Ration Card) 

• 4 photographs (passport size) 

 
ACCEPTANCE OF OFFER 
I accept the employment with MOURI Tech Pvt. Ltd. under the terms set forth in this letter. 
 
 
 
Associate Name: Signature: …………………………. Date:……………………… 
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Annexure A 

Associate Name: Prassanno MOHANTY 

Designation: Process Executive – BPO 

Location: Visakhapatnam, Andhra Pradesh 
 

EARNINGS MONTHLY YEARLY 

Basic  ₹            3,625   ₹               43,500  

HRA  ₹            1,450   ₹               17,400  

Education Allowance  ₹               200   ₹                  2,400  

Travel Allowance  ₹            2,000   ₹               24,000  

Special Allowance  ₹            4,808   ₹               57,700  

Total Salary (A)  ₹          12,083   ₹            1,45,000  

Retiral Benefits     

PF Employer  ₹               435   ₹                  5,220  

ESI  ₹               379   ₹                  4,548  

Total Retiral (B)  ₹               814   ₹                  9,768  

Fixed Gross Salary C (A-B)  ₹          11,269   ₹            1,35,232  

PF Employee  ₹               435   ₹                  5,220  

ESI  ₹                  87   ₹                  1,044  

Total Deductions (D)  ₹               522   ₹                  6,264  

Net Salary (C-D)  ₹          10,747   ₹            1,28,968  

CTC (Cost to the Company) F (A*12)  ₹          12,083   ₹            1,45,000  

 

*Values mentioned above are in INR. 

*Income taxes applicable for all amounts 

CONGRATULATIONS!!! 

You made an important decision to join us, a choice that will create opportunities for you to do, learn and 

achieve more. As MOURI Tech Associate, you will be part of a global team that is committed to excellence. 

Wish you great success in your journey with MOURI Tech family. 

 
Sincerely, 

 

ACCEPTANCE OF OFFER 
I accept the employment with MOURI Tech Pvt. Ltd. under the terms set forth in this letter. 

 
Associate Name: Signature: …………………………. Date: …………………
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To,
Mr. Rali  Bhanu Prakash
S/o  Somaraju
HNO                     :3-11,
LandMark            : Sc Colony,
City/Village          : Vellanki,
Mandal                 : Anandapuram,
District                 : Visakhapatnam-531163.
State                    : Andhra Pradesh.

Date:26.03.2022,

Sub : Letter for Training

With reference to your application and discussions had with you , we are pleased  to offer you a one-year training in 

Production Department,  at Unit-1,  situated  at  Lingojigudem  Village , Choutuppal  Mandal , Yadadri Bhuvanagiri 

District on the on the following terms and  conditions. 

We extend to you our warmest welcome to our family of Divi's Laboratories Limited.

You will be on training for a period of one year from the date of reporting as a trainee and you will be paid a        

stipend of Rs.15000/-  per month  during your training period.

Training  will be  given  at any one of  the departments, branches & manufacturing units of  the organization 

depending  on  the requirement  at  the sole  discretion of  management. If  required, you may  be  asked to 

undergo training in shifts as well.

If  you  intend  to discontinue your  training  during  the  training period, you have to  give  three months prior 

notice in  writing or return  three  months  stipend  in lieu thereof,  which  may be modified  from time to time  and 

the same will be notified.

After  completing  your  training, the organization at  its  sole discretion, may or may  not  offer  employment and 

no trainee shall have the right to demand absorption in employment of the organization. 

You are  entitled  to  seven casual  and five sick leaves during your training period . You will also be covered 

under ESI act,1948.

1.

2.

3.

4.

5.

6.

7.

8.

You  are  required  at  all  times  to  maintain  the  highest  order of  discipline  and  secrecy  as  regards  the  

training of the organization. Any of technical / personal information, which might come into  your  possession 

during continuance of your training in the organization shall not be disclosed,divulged or made public by you 

even thereafter.

9.

You will be required to undergo pre-training medical check-up as this offer is subject  to your medical fitness and  

you will be required to undergo periodical medical check-ups during your  training period . Your training will be 

terminated , if you are not found medically fit.

You shall be liable to be transferred/posted to any location,department & unit of the organization, depending    on  

the  requirement  for  training. Upon such  transfer, you  will  automatically  be  governed  by  the service 

conditions, rules,regulations and other terms as applicable at such new place.

This offer of training  is based on the information furnished in your application . If, at any given time, it comes   to 

the knowledge of the management that any of this information is incorrect or any relevant information has been  

suppressed, then your  training  based on  this letter of training is  liable  to be terminated without any notice or 

any stipend in lieu thereof.

.........55230.........



You shall  adhere to  Organization's policies, procedures, rules and regulations, discipline and general  work 

practices,which are subject to change from time to time.

You shall  forthwith  intimate any change  in  your residential address as and when any change takes  place .

Your training is  liable for  termination at any time without notice or enquiry , if you are found indulging  in any 

misconduct.

Your progress  in  training  will be  reviewed  from time to time and  if  found unsatisfactory , your  training will  be 

terminated without  notice. 

In  case the terms  and conditions of  training stated  above are acceptable to you,  please sign this letter in token of you 

having understood  and having  accepted  the  same  and  shall  submit  before  you  join  for  training.

You shall join training in our organization on or before 11.04.2022.If you do not join the training before the stipulated date, 

this offer of training shall be deemed cancelled.  

Yours sincerely,

K.SUBBA RAO

For DIVI 'S  LABORATORIES LTD

GENERAL MANAGER  (P&A)

We take this opportunity to welcome you to the organization and wish you good luck.

10.

11.

12.

13.

14. You are required to submit the following at the time of joining

a.   For verification purpose, we need your original certificates of S.S.C,Inter ,& B.Sc. 

      and photo copies of the same.

b.   Four passport size color photographs.

c.   Four copies of post card  size  black & white group  photo of  yours along  with  your dependent parents,

      and your spouse & children if married.  

d.   Photo copies of Latest Aadhaar with vid Number & PAN cards of  yours along  with  your  father, mother, 

      spouse  and children, if  Married. 

e.   Photo copy  of  SBI  savings  bank  account  passbook.

f.    Your  name ,date of birth ,father name  should  be the  same in  Aadhaar card  as  in your SSC mark list

g.   Get tested RT PCR test for covid-19  and submit  the report at the time of joining for duty.

h.   Certificate of the covid -19 vaccination two doses.

ACCEPTANCE

Signature: Date:

Road Map :   Hyderabad to Choutuppal - Bus available. Choutuppal  to Lingojigudem  - Autos available.  

I understand  the contents of offer of  training and  I  hearby  accept  the  terms  and  conditions mentioned  there in .

:08694-257001

.........55230.........



To,
Mr. Ramoju  Prakash
S/o  Venkata Anjibabu
HNO                     : 1-49-32/3,
LandMark            : Kondapeta Colony,
City/Village         : Tagarapuvalasa,
Post                     : Chittivalasa,
Mandal                : Bheemunipatnam,
District                 : Visakhapatnam-531162.

Date:13.09.2022,

Sub : Letter for Training

With reference to your application and discussions had with you , we are pleased  to offer you a one-year training in 

Production Department,  at Unit-1,  situated  at  Lingojigudem  Village , Choutuppal  Mandal , Yadadri Bhuvanagiri 

District on the on the following terms and  conditions. 

We extend to you our warmest welcome to our family of Divi's Laboratories Limited.

You will be on training for a period of one year from the date of reporting as a trainee and you will be paid a        

stipend of Rs.15000/-  per month  during your training period.

Training  is  given  at  any  one  of  the  departments, branches & manufacturing  units  of  the  organization, 

depending  on  the requirement  at  the sole  discretion of  management. If  required, you may  be  asked  to 

undergo training in shifts as well.

If  you  intend  to discontinue your  training  during  the  training period, you have to  give  three months 

prior notice in  writing or return  three  months  stipend  in lieu thereof,  which  may be modified  from time 

to time  and the same will be notified.

After  completing  your  training, the organization, at  its sole discretion, may or may  not  offer  employment 

  and no trainee shall have the right to demand absorption in employment of the organization. 

You are  entitled  to  seven casual  and five sick leaves during your training period . You will also be covered 

under ESI act,1948.

1.

2.

3.

4.

5.

6.

7.

8.

You  are  required  at  all  times  to  maintain  the  highest  order of  discipline  and  secrecy  as  regards  the  

training of the organization. Any of technical / personal information, which might come into  your  possession 

during continuance of your training in the organization,shall not be disclosed,divulged or made public by you 

even thereafter.

9.

You will be required to undergo pre-training medical check-up as this offer is subject  to your medical 

fitness and  you will be required to undergo periodical medical check-ups during your  training period . Your 

training will be terminated , if you are not found medically fit.

You shall be liable to be transferred/posted to any location,department & unit of the organization, 

depending    on  the  requirement  for  training. Upon such  transfer, you  will  automatically  be  

governed  by  the service conditions, rules,regulations and other terms as applicable at such new place.

This offer of training  is based on the information furnished in your application . If, at any given time, it 

comes   to the knowledge of the management that any of this information is incorrect or any relevant 

information has been  suppressed, then your  training  based on this letter of training, is  liable to be 

terminated, without any notice or any stipend in lieu thereof.

State                    : Andhra Pradesh.

.........59687.........



You shall  adhere to  Organization's policies, procedures, rules and regulations, discipline and general  work 

practices,which are subject to change from time to time.

You shall  forthwith  intimate any change  in  your residential address as and when any change takes  place .

Your training is  liable for  termination at any time without notice or enquiry , if you are found indulging  in any 

misconduct.

Your progress  in  training  is  reviewed  from time to time and  if  found unsatisfactory , your  training will  be 

terminated without  notice. 

In  case the terms  and conditions of  training stated  above are acceptable to you,  please sign this letter in token of 

you having understood  and having  accepted  the  same  and  shall  submit  before  you  join  for  training.

You shall join training in our organization on or before 27.09.2022.If you do not join the training before the stipulated 

date, this offer of training shall be deemed cancelled.  

Yours sincerely,

K.SUBBA RAO

For DIVI 'S  LABORATORIES LTD

GENERAL MANAGER  (P&A)

We take this oppurtunity to welcome you to the organization and wish you good luck.

10.

11.

12.

13.

14. You are required to submit the following at the time of joining

a.   For verification purpose, we need your original certificates of S.S.C,Inter ,& B.Sc. 

      and photo copies of the same.

b.   Four passport size color photographs.

c.   Four copies of post card  size  black & white group  photo of  yours along  with  your dependent parents,

      and your spouse & children if married.  

d.   Photo copies of  Aadhaar & PAN  cards of  yours along  with  your  father, mother, spouse  and children,     

      if  Married. 

e.   Photo copy  of  SBI  savings  bank  account  passbook.

f.    Your  name ,date of birth ,father name  should  be the  same in  Aadhaar card  as  in your SSC mark list

g.   Get tested RT PCR test for covid-19  and submit  the report at the time of joining for duty.

h.   Certificate of the covid -19 vaccination two doses.

ACCEPTANCE

Signature: Date:

Road Map :   Hyderabad to Choutuppal - Bus available. Choutuppal  to Lingojigudem  - Autos available.  

I understand  the contents of offer of  training and  I  hearby  accept  the  terms  and  conditions mentioned  there in .

:08694-257001

.........59687.........
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MOURI TECH Pvt. Ltd. 
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(A.P) India, Tel : 0891-6814100 / 4101, Fax : 0891-6676670. 

 
Date: 28-Jan-2023 

EMPLOYMENT OFFER LETTER 

Dear Santhi narasayyamma PANCHADARLA, 

On behalf of MOURI Tech Pvt Ltd. (“MOURI Tech” or “Company”), we thank you for your interest in pursuing 

a career with us. Congratulations and we are pleased to make you a formal offer for the position of                      

Process Executive – BPO at our Visakhapatnam Branch in Andhra Pradesh. 

 

Your salary (Cost to Company – CTC) including all benefits will be of INR. 1,45,000/- (Rupees One 

Lakh Forty-Five Thousand Only) per annum with an expected start date of 28-Jan-2023. For the detailed 

structure of your salary, kindly refer to Annexure A. 

 

You are entitled to Grade MT level. Any amounts paid will be subjected to statutory and other deductions as 

per organization policies and practices 

 

This offer is based on your profile and performance in the selection process and is subject to your acceptance 

of the employment agreement terms below. Please carefully read the specific terms and conditions of this 

offer as they contain important details. In addition to these terms and conditions, there are other Company 

policies and procedures that you agree to observe and follow during your employment with MOURI Tech. 

If you wish to accept this employment offer, please sign all the pages, and return the duplicate of this letter 

as a token of your acceptance. This offer is valid for seven (7) days from the date of the issue, beyond which 

this offer will expire. 

We welcome you to the MOURI Tech FAMILY. We look forward to a lasting and mutually beneficial 
relationship. If you have any questions regarding this offer, please do not hesitate to contact us at 
hr.in@mouritech.com. 
 
Sincerely, 

 
 
ACCEPTANCE OF OFFER 
I accept the employment with MOURI Tech Pvt. Ltd. under the terms set forth in this letter. 
 
 
Associate Name: Signature: …………………………. Date:……………………… 
 
 
 
 
 
 
 

 

mailto:hr.in@mouritech.com
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General Terms & Conditions of Employment 

 
The terms and conditions listed below are not exhaustive and are meant to provide general guidance on the 
Company policies. On the day of joining, complete terms and conditions will be reviewed with you along with 
Non-Compete and Non-Disclosure agreements. 
 
Commencement of Employment 

Your appointment would be effective from the agreed-upon “start date” and will be initially based on the work 

location selected for employment. Your services are transferable, and you may be assigned to any office of 
MOURI Tech in India or abroad any time based on business needs. You may also be deputized to work on 
projects for any affiliates, subsidiaries, or other companies with which MOURI Tech has such arrangements. 

Probation Period 

Your performance will be reviewed upon completion of six (6) months of employment from the date of joining. 
Your services shall be confirmed subject to satisfactory performance on the review. 

Notice Period 

• The employment is terminable by you by giving thirty (30) days’ written notice to the Company. 

• Company can also terminate the employment without any notice, if there is any breach of policies and 
guidelines, misconduct, performance issues, charged with any criminal offense, involved in any legal 
capability, false or misrepresentation of facts and failure of background checks. 

• Company reserves the right to pay or recover salary and extend the relieving date in lieu of notice 

period subject to completion of the knowledge transfer.  The responsibility of ensuring the completion 

of the knowledge transfer within the defined notice period lies with you. 

Required Documents 

At the time of your joining, photocopy of the following documents should be submitted. Also, please carry the 

original documents for verification purpose. 

 

• Educational certificates beginning with the 10th grade 
• Relieving/Experience certificates from your previous employer(s) indicating period of employment 
• Release Letter from your current employer indicating the date of release 
• Permanent Account Number (PAN) card 

• Permanent Address proof (Voter ID/Aadhar Card/Ration Card) 

• 4 photographs (passport size) 

 
ACCEPTANCE OF OFFER 
I accept the employment with MOURI Tech Pvt. Ltd. under the terms set forth in this letter. 
 
 
 
Associate Name: Signature: …………………………. Date:……………………… 
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Annexure A 

Associate Name: Santhi narasayyamma PANCHADARLA 

Designation: Process Executive – BPO 

Location: Visakhapatnam, Andhra Pradesh 
 

EARNINGS MONTHLY YEARLY 

Basic  ₹            3,625   ₹               43,500  

HRA  ₹            1,450   ₹               17,400  

Education Allowance  ₹               200   ₹                  2,400  

Travel Allowance  ₹            2,000   ₹               24,000  

Special Allowance  ₹            4,808   ₹               57,700  

Total Salary (A)  ₹          12,083   ₹            1,45,000  

Retiral Benefits     

PF Employer  ₹               435   ₹                  5,220  

ESI  ₹               379   ₹                  4,548  

Total Retiral (B)  ₹               814   ₹                  9,768  

Fixed Gross Salary C (A-B)  ₹          11,269   ₹            1,35,232  

PF Employee  ₹               435   ₹                  5,220  

ESI  ₹                  87   ₹                  1,044  

Total Deductions (D)  ₹               522   ₹                  6,264  

Net Salary (C-D)  ₹          10,747   ₹            1,28,968  

CTC (Cost to the Company) F (A*12)  ₹          12,083   ₹            1,45,000  

 

*Values mentioned above are in INR. 

*Income taxes applicable for all amounts 

CONGRATULATIONS!!! 

You made an important decision to join us, a choice that will create opportunities for you to do, learn and 

achieve more. As MOURI Tech Associate, you will be part of a global team that is committed to excellence. 

Wish you great success in your journey with MOURI Tech family. 

 
Sincerely, 

 

ACCEPTANCE OF OFFER 
I accept the employment with MOURI Tech Pvt. Ltd. under the terms set forth in this letter. 

 
Associate Name: Signature: …………………………. Date: …………………
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APPGCET – 2022

 Post Graduation Admissions

( Conducting by Yogi Vemana University, Kadapa and APSCHE )

Hall Ticket No 11520220147 Rank 281

Candidate Name KANDI DIVYA VANI Father's Name KANDI APPANNA

Gender Female (F) Caste/Region SC/AU

PROVISIONAL ALLOTMENT ORDER( For APPGCET-2022 CANDIDATES )

       This is to inform that the options exercised by the candidate have been processed based on merit, rank, local area, gender,

category, Special Reservation Category (CAP/PH/NCC/SPORTS) etc and the candidate has been allotted a seat in

A.U.College of Arts & Commerce, (AUCA), Visakhapatnam

in M.A. Public Administration, (PG046) under OC_GIRLS_AU Category  category.

Tuition Fee fixed for the college/course is Rs. 19600/-.

Tuition fee to be paid by the candidate at the time of admission is Rs. 0/-.**

**Tuition fee exempted under fee reimbursement category.

        Tution fee exempted under fee reimbursement category the students belonging to SC/ST/BC/EBC/Disabled/Minority categories

will be considered for Full Reimbursement of Tuition Fee under Jagananna Vidya Deevana (RTF) scheme subject to verification and

eligibility criteria prescribed by State Government of Andhra Pradesh vide G.O.M.S.NO:66 dated 08/09/2010 of Social welfare

(SW.EDN.2) Dept., G.O.M.S.NO:115 dated 13/11/2019 of Social Welfare (EDN) Dept.,G.O.M.S.NO:72 dated 18/l0/2O14 of social

welfare(SW.EDN.2) department, G.O.Ms.No.77 Social Welfaredept.,dated 25.12.2020 and relevant instructions issued by Social

Welfare and Higher Education Dept., Govt. of A.P. from time to time. ln the event of the candidate found not eligible for fee

reimbursement at a later date, the candidate shall have to pay the total fee as prescribed by the Competent authority.

        You are eligible for tution fee reimbursement under the Jagananna Vidya Deevana Scheme. The tuition fee will be paid to your

mother s bank account in four quarters. Hence, you are requested to pay the tuition fee amount within one week to the college from

the date of receiving the tution fee amount from the Government.

Instructions to Candidates :

 1. The candidate is instructed to report by clicking on Allotment letter and Self-Reporting under Forms tab from website

https://sche.ap.gov.in .

 2. Take print out of two copies of joining report and report to the allotted college with all original certificates. Submit a copy of joining

report and obtain acknowledgment on 2nd copy from the College where you have reported and retain the same with you.

 3. Both Self reporting and reporting at the allotted college is compulsory to retain the present allotment. The last date for Self

reporting and reporting at the allotted College is 16.12.2022. Pay all necessary fees if any to the allotted college.

 4. lf you do not report through Self-reporting system and/or not reporting at the allotted college, the provisional allotment will be

cancelled and you have no claim on the seat allotted.

 5. The academic credentials verified if found false at a later date, your allotment will be cancelled and you are also liable for

criminal prosecution.

 6. All the Principals are requested to verify the original certificates viz caste,study, income and Degree/Equivalent certificates of the

admitted candidates thoroughly and request to bring to the notice of the Convenor, APPGCET-2O22 Admissions for any deviation.

 7. The candidate is informed that the class work is already commenced from 18.11.2022 and direceted to attend the class work.

CONVENOR

  APPGCET-2022 ADMISSIONS
               *** This computer generated Provisional Allotment Order does not require any authentication. ***



 

APPGCET – 2022

 Post Graduation Admissions

( Conducting by Yogi Vemana University, Kadapa and APSCHE )

Hall Ticket No 11620220231 Rank 131

Candidate Name KORESH LUTHER HANS Father's Name JOSHUA BEN KORESH

Gender Male (M) Caste/Region OC/AU

PROVISIONAL ALLOTMENT ORDER( For APPGCET-2022 CANDIDATES )

       This is to inform that the options exercised by the candidate have been processed based on merit, rank, local area, gender,

category, Special Reservation Category (CAP/PH/NCC/SPORTS) etc and the candidate has been allotted a seat in

A.U.College of Arts & Commerce, (AUCA), Visakhapatnam

in M.A. Applied Economics, (PG048) under OC_GEN_AU category.

Tuition Fee fixed for the college/course is Rs. 19600/-.

Tuition fee to be paid by the candidate at the time of admission is Rs. 0/-.**

**Tuition fee exempted under fee reimbursement category.

        Tution fee exempted under fee reimbursement category the students belonging to SC/ST/BC/EBC/Disabled/Minority categories

will be considered for Full Reimbursement of Tuition Fee under Jagananna Vidya Deevana (RTF) scheme subject to verification and

eligibility criteria prescribed by State Government of Andhra Pradesh vide G.O.M.S.NO:66 dated 08/09/2010 of Social welfare

(SW.EDN.2) Dept., G.O.M.S.NO:115 dated 13/11/2019 of Social Welfare (EDN) Dept.,G.O.M.S.NO:72 dated 18/l0/2O14 of social

welfare(SW.EDN.2) department, G.O.Ms.No.77 Social Welfaredept.,dated 25.12.2020 and relevant instructions issued by Social

Welfare and Higher Education Dept., Govt. of A.P. from time to time. ln the event of the candidate found not eligible for fee

reimbursement at a later date, the candidate shall have to pay the total fee as prescribed by the Competent authority.

        You are eligible for tution fee reimbursement under the Jagananna Vidya Deevana Scheme. The tuition fee will be paid to your

mother s bank account in four quarters. Hence, you are requested to pay the tuition fee amount within one week to the college from

the date of receiving the tution fee amount from the Government.

Instructions to Candidates :

 1. The candidate is instructed to report by clicking on Allotment letter and Self-Reporting under Forms tab from website

https://sche.ap.gov.in .

 2. Take print out of two copies of joining report and report to the allotted college with all original certificates. Submit a copy of joining

report and obtain acknowledgment on 2nd copy from the College where you have reported and retain the same with you.

 3. Both Self reporting and reporting at the allotted college is compulsory to retain the present allotment. The last date for Self

reporting and reporting at the allotted College is 19.11.2022. Pay all necessary fees if any to the allotted college.

 4. lf you do not report through Self-reporting system and/or not reporting at the allotted college, the provisional allotment will be

cancelled and you have no claim on the seat allotted.

 5. The academic credentials verified if found false at a later date, your allotment will be cancelled and you are also liable for

criminal prosecution.

 6. All the Principals are requested to verify the original certificates viz caste,study, income and Degree/Equivalent certificates of the

admitted candidates thoroughly and request to bring to the notice of the Convenor, APPGCET-2O22 Admissions for any deviation.

 7. The candidate is informed that the class work shall be commenced from 18.11.2022 and direceted to attend the class work.

CONVENOR

  APPGCET-2022 ADMISSIONS
               *** This computer generated Provisional Allotment Order does not require any authentication. ***



10/20/22, 1:25 PM AU SDE

https://andhrauniversity-sde.com/EasyPay_Response.aspx 1/1

* Save this document for further reference *

Fee Payment Receipt

Payment Status : SUCCESS

Reference Id : 632102_DUGYT120125057582

Transaction Id : 221020134482354

Transaction Date : 20-10-2022 13:23:15

Name of Candidate: PATNANA CHINA SAI

Admission No : SDE006319

Year(s) : I

Course & Group : M.Sc - M.Sc. Organic Chemistry

Registration Fee: 500

Tuition Fee: 17000

Examination/Study
Centre:

035-Dr. V.S.Krishna Govt. Degree College, Visakhapatnam

Examination Fee: 1000

Fine : 0

Other Amount : 0

Total Amount : 18685

Mobile : 9381602972

Once Fee Paid against the Ref.No Will not be Refunded or transferable

The University reserves the right to change/cancel the Examination Centre, in case the opted Examination centre
cannot accommodate the required seating arrangements (or) any other reasons. In such case, the nearby Examination

Centre will be allotted.
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10/15/22, 2:39 PM AU SDE

https://andhrauniversity-sde.com/EasyPay_Response.aspx 1/1

* Save this document for further reference *

Fee Payment Receipt

Payment Status : SUCCESS

Reference Id : 631720_DUGYT115142024110

Transaction Id : 221015134190962

Transaction Date : 15-10-2022 14:37:35

Name of Candidate: PARUPALLI SUDARSANA RAO

Admission No : SDE004724

Year(s) : I

Course & Group : M.Sc - M.Sc. Organic Chemistry

Registration Fee: 500

Tuition Fee: 17000

Examination/Study
Centre:

042-M.R. Autonomous College, Vizianagaram

Examination Fee: 1000

Fine : 0

Other Amount : 0

Total Amount : 18685

Mobile : 7661915894

Once Fee Paid against the Ref.No Will not be Refunded or transferable

The University reserves the right to change/cancel the Examination Centre, in case the opted Examination centre
cannot accommodate the required seating arrangements (or) any other reasons. In such case, the nearby Examination

Centre will be allotted.
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